(CIP Mesa) Electronic Submittal Process — 08/09/18

Follow the Screen Shots in this order/sequence. Best practice is look ahead at the next screen to view
anticipated result / outcome.

First InitialLast Name

User Login

JDoe

JSmith :

RJones User Name || |
Password | |

‘Initial' Password is

provided by your [] Remember me Forgot your password?

City of Mesa Eng’'g

representative.

Users shall change 'Initial’

password to "Unique"’
password - immediately

mesa-az

Workspace Implementation Fnandals Documents Reports Users

My Dashboard

m| Reports and Links \| Workflow Tasks J Email - Notification -\| Home(1)

Implementation Projects
0 record(s)

Project ID Project Name

sappearance,- lookifor;yoursiContract=-.Clickion
Nl r
the)Yellow,;Section,to,access the,Contract

Contracts
1 record(s)

Project Name

(t-F165-008490389402 C9988CAP AND C1245CAP University and Val Vista... Approved 6/27/2016
Construction Daily Reports

7 record(s)

Report Number Contract Project 2“;:)3"“’“" byThis | peport Status
008791 c-f165-908490389402 - CI9BBCAP AND C1245CAP Uni... CI988CAP - Gity Well 14 Equipping - PRE to PROD CIP... 12/11/2017 Draft

008685 Ct-f165-908490389402 - C9988CAP AND C1245CAP Uni... CO9BBCAP - City Well 14 Equipping - PRE to PROD CIP... 11/27/2017 Draft

008342 ct-f165-908490389402 - CI988CAP AND C1245CAP Uni... CO988CAP - Gity Well 14 Equipping - PRE to PROD CIP... 10/16/2017 Rejected
006369 ct-F165-908490389402 - CI9BBCAP AND C1245CAP Uni... C1245CAP - Ray Road Mill and Overlay 4/13/2017 Approved
003588 C-f165-908490389402 - CI9BBCAP AND C1245CAP Uni... C1245CAP - Ray Road Mill and Overlay 8/11/2016 Approved
002765 ct-f165-908490389402 - CI9BBCAP AND C1245CAP Uni... C124SCAP - Ray Road Mill and Overlay 6/8/2016 Approved

002672 t-f165-908490389402 - C9988CAP AND C1245CAP Uni... C998BCAP - City Well 14 Equipping - PRE to PROD CIP... 6/1/2016 Approved




i

orkspace Implementation Finandals Documents Reporis Users
i Contract Management (Read Only)

Contract: ct-f165-908490389402 - C9988CAP AND C1245CAP University and Val Vista Traffic Signal and |
m| Line Items . | Invoices - | Documents Submittals ‘ General Document Routing . | Issues \I Request for Information (RFI) . ‘ 0sIs J CORs | Transfer

= Contract Type: CMAR Construction Services Contract Project Delivery Method: Construction Manager at Risk (CMAR) i

Type of Service: Construction | *Contract Document Code: CT

*Department: F920 - Project Management Program

=Implementation Projedts: 1245CAP - Ray Road Mill and Overlay

C9988CAP - City Well 14 Equipping - PRE to PRCD esa Validation Project

Clickion the, Submittals)Tab,

Vendor Information 3]
=Vendor: ALL STAR SPORTS LLC - All Star Sports Phone: 404-474-1761
LLC

Street Address: P O Box 2372
City: Acworth Zip Code: 30102
State: GA

P CIPMesa

mesa-az
@ To,Add|a;Submittal-.Click,the)\White,Page,// Comtract Mamagewicnt

Ofan g e p I us lc O Contract: ct-f165-908490389402 - C9988CAP AND C1245CAP University and Val Vista Traffic S

- | Documents | General Document Routing I Issues '\\‘ Request for Information (RFI) ‘ 0SIs J CORs -.\ﬁ

General Invoices

a GDCO
# ooy  w pmsde e |
No
O Designer Submittal 001587 Markup Icon gone
[l Designer Submittal 002328 This is test 100% Designer Submittal folder
s Designer Submittal 002730 COM Project No C9988 - 60 % Design Submittal - All Star Submittal No 098
Designer Submittal 000809 Testing if users are only resourced to the Project and not Contract
O Designer Submittal 000811 Testing if users are only resourced to the Project and not Contract have access to contract 3

O Construction Submittal 000825 001 C9988CAP Testing if users are only resourced to the Project and not Confract have access to contract 4

Construction Submittal 000123 002 Testing Construction Submittals Workflow Emails 2
Construction Submittal 000122 1 Testing Construction Submittals Workflow Emails
[Tl Construction Submittal 003179  201Baaa test for notify
O Construction Submittal 000274  test Record Copy status should grey out the form (i.e. make the form read only to all users)

[ Select all found records



mesa-az This,willlbe,the next,screen

Workspace Implementation Finandals  Dod Na‘t e th?fOI la\-ﬂ-” n g .
bt Add Designer Submittal (Min include Matrx, Conflt Letrs,

Notice: The contract ct-f165-908490389402 - C988CAP AND C1245CAP University and Val Vista Traffic Siggal & (1 ) c lick DI’BP DOWF‘I Chan gf..z?, ‘being added. You can view this informatiol
CONSTRUC TION SUBMITlTAL

[ & 4 - .é‘:‘
wcouo: [Dor c Seisct your Brose
Issue Description \ &)
Contract: ct-f165-908490389402 - CI983CAP AND C1245CAP “Project: | | 5%
(3),Use A - Mesa Eroject No; followed by,B - road mn o
\YOUR'C Cm@ Submittal, lTracw “ | |
Tite: | |
Type: | v| =Status: 1. Submitted for Review
= Priarity: |Rou!ine v| N
o Enginesting Degarg (4) Fill these out.
beatine: | ROW#.02==TYPE3= CONSTRUCTION
Create Date:
Description:
Resolution ey
Date Returned:
Resolution:

—(5) Lastly Click Save and Continue -
\[ Sehraas Bascsadis ek

mesa-az

kspace Implementation Finandals Documents Reporis Users

t Add Construction Submittal (_Min incdlude Matrx, Conflt Letrs, Potho

ice: The contract ct-f165-908490385402 - CO9BSCAP AND C1245CAP University and Val Vista Traffic Signal and Ray Road Mill and Overlay is associated with the issue being added. You can view this information after the i

»

‘ategory (1)
=Category: | Construction Submittal V| _ e

ssue Description (2) 03]
Contract: ct-f165-008490389402 - CI98BCAP AND C1245CAP +1D: ’ b
University and Val Vista Traffic Gignal and Ray Road Mill *Mesa Submittal No IOQQSS Submittal No 001 |
and Overlay (Format: Submittal Num . .
followed by Project No):
ot | R = (3),Click on the SpyGlass
*Title: ‘ |
*Type: ‘ V| *Status: 1. Submitted for Review
= Priority: ‘ Routine V| [[] Warranty Info in this submittal
Workflow Submission Date: [] Physical Sample
Review Start Date: Deadline:

Create Date:



3)- Aﬂ&clickl on the Syglass -

Project Name: |
v

Subprogram:
| &g Project Type: |Q a@
Implementation Status: | |Q 0 Project Manager: |Q 0

(_search ] [ Reset ]
Recnrdsperpa GlrthaglE R L2 of 2 |

. Project ID Project Name Project Delivery Method | FIN Department
g‘;‘;?’ad Mill and F920 - Project Management Program

) c124scap

Equipping - PRE to  Construction Manager at = N
PROD CIPMesa Risk (CMAR) F920 - Project Management Program
Validation Project

Records per pagg 10| [ ] current Page[1 v]/1 Record 1-2 of 2

Project ID: Project Name:

Subprogram:

Program:

Project Type:

FIN Department:

Project Manager:

Implementation Status:

| Records per page10 ][] [] Current pageT w1 [5] (7]  Record 1-20r2

. Project ID Project Name Project Delivery Method | FIN Department

Ray Road Mill and F920 - Project Management Program

Overlay

City Well 14

Equipping - PRE to  Construction Manager at -

PROD CIPMesa  Risk (CMAR) EFH0 Brojeek Man-nement: Pragian
validation Project

'O cizascap

Recurdsperpa EEWMP&Q] Record 1 -2 of 2




A Lonsorucooen >ubDnutcal {MIn Induae MamXx, LONit Lewrs, Fotnoles, AZB511)

3 Traific Signal and Ray Road Mill and Ovearlay is assocated with the issue being added, You can view this information after the issue is saved successiully.

Search
Project ID: | | Project Name: | |
Program: |ALL | Subprogram: [ALL |
FIN Department: | | & & Project Type: | | =8 &
Implementation Status: | | 2 7 Project Manager: | | S &

Record 1 - 2 of 2

Records per pag Current PagI

" Jrormtrp e tane s sy ot et |

() c1245CAP Roﬂ‘;rmad Milkand F920 - Project Management Program

! City Well 14

Equipping - PRE to Construction Manager at
PROD CIPMesa Risk {CMAR)
Validation Project

(@) (C9988CAP F920 - Project Management Program

‘Th en ,LC li Cki - K‘ Records per pag Current Pagl |Z| Record 1 -2 of 2

- CIPMesa

4

lementation Finandals Documents Reports Users

Add Construction Submittal (Min include Matrx, Conflt Letrs,

t-f165-008490389402 - CO9B8CAP AND C1245CAP University and Val Vista Traffic Signal and Ray Road Mill and Overlay is associated with the issue being added. You can view this information a

»

*Category: | Construction Submittal v i P
.\(S)JPI'DjecthS no‘w;&g_e‘ulated.
p Completethe)TITLE ®
Contract: ct-f165-908490389402 - C998BCAP AND C1245CAP C om p I et e"‘t h e "TIYP E C O N ST RU CT I O N
University and Val Vista Traffic Signal and Ray Road J_A" 1
il el CompleteitheAROUTlNE
N Mo : mplete;the FRIORIT.}_(/ _
“Project: | PRE to PROD CIPMesa Validation Project] X | ! nfl lllany;remaining|information needed
*Title: | - _I
=Type: | v Last{Step,-.Clickithe;SAVE(and|CONTINUE Button
*Priority: | Routine v| [[] Warranty Info in this submittal
nission Date: [] Physical Sample
v Start Date: Deadline:
Create Date:
Description:
@
te Returned:
Resolution:

(_save & Continue | [ save&Add | [ cancel |




CIPMesa

nentation Finandals Documents Reports Users

Add Construction Submittal (Min include Matrx, Conflt Letrs,

165-908490389402 - C9988CAP AND C1245CAP University and Val Vista Traffic Signal and Ray Road Mill and Overlay is associated with the issue being added. You can view this information ai

(&)
Ca y: | |G ion Submittal hd
(&)
Contract: ct-f165-908490389402 - CO988CAP AND C1245CAP =1D:
University and Val Vista Traffic Signal and Ray Road Mill *Mesa Submittal No lm Submittal No 001 I
and Overlay (Format: Submittal Num
- followed by Project Mo):
~Projetti) ing - PRE to PROD CIPMesa Validation Pm]ecd a
*TieSilE Piping Submittal 36" CIPP piping, 2" Wall - 20 ft Section - AMFab ial Product
=Type: =Status: 1. Submitted for Review
* Priority: : Routine ~ [] Warranty Info in this submittal
sion Date: . [[] Physical Sample
itart Date: Deadline:
sate Date:
ascription: &

AllithexYellowjis Filledlinthen Click< s
Returned: SAVE and(CONTINUE!

-esolution:

=[]

(_save&continue ] [ Save&add ] [ cancel ]

i aYou have successfully,set.up the,Submittal Cover,Page.; e e e &
You are, NOTydone - Still need to'Attach|Documents
\You are NOT{done - Still need to. StartyWorkflow

Submittal has been saved successfully.




= CIPMesa
Z

mentation Finandals Documents Reports Users

- Edit Construction Submittal
\You have,created the,Submittal ,Cover,Rage

Wou still need to Att aci]‘t_f}'e_‘ﬂocument S sbmittal: 003582 - Example: Piping Submittal 36" CIPP piping, 2" Wall
— You sitill need to;Start;Workflow,
to,commence, with these_ steps - scroll down to,

mid-page ®
Contract:  ct-F165 0084005d80=""Co088CAP AND C1245CAP =ID: 003582
University anfval Vista Traffic Signal and Ray Road Mill +Mesa Submittal No |D§938 Submittal No 001 |
and Overlay

(Format: Submittal Num
followed by Project No):

*Pr%ct: |09988CAP ty Well 14 Equipping - PRE to FI e

* Title: |Example: Piling Submittal 36" CIPP piping, 2" Wall - 20 ft Section - AMFab Material Product

=Type: | Constructi V| =Status: 1. Submitted for Review
= Briority: | Routine V| [] Warranty Info in this submittal
ission Date: [] Physical Sample
Start Date: Deadline:

reate Date: 4/25/2018

Jescription:
&
2 Returned:
Resolution:
(Look«for the Double,Down Arrows, on the Left. ®
and theiword BOCUMENTS nextto them}
ydate: Tcl - Commented By: | | S Z

[ search | [_Reset |

Records per pag Current Pag[l Record 0 - 0 of 0

w0 crppesa
mesd-az

Workspace Implementation Finandals Documents Reports Users

Edit Const
e — e

[ select all found records Records per pag Current Pag[] Record 0 -

[#lindude Document Comments

Click.on the,Double,Down Arrows

Workflow

b * Select a workflow: | Con on Submittal processing W

e selected workflow process is to review the current object only.

articipants

( save & continue | [ Delete | [ cancel

|— ¥ Requests for Information(RFIs)

i T Owner Supplementary Instructions(OSIs)




After,Clicking on the/Double;Down’Arrows -
Click on the,White ,Rage /\Orange Plus - you— -

¥ .

. ™ =
are cnmmg?cmgmith-{\ttachm&yaur.
Documents}
r & Documents
a L= F!ﬂ B

PMesa After,Clicking on the previous ,White,Page /.0 Plus - th t
80 ¥ nddd P AL U AU/ A I\  hage, /,Orange Fius e, system
SR A will auto-route;you to this screen A Aol

Workspace Implementation Fnandals Documents Repdls

@ Next Step,is,to EXEQNDA@‘DacumemgTraern}hejﬂ'éf“f?F“me"t
* Document Folder: -
&+ [JC0 Document Folder Structure @ add doument by Click:on the Plus in aiBox-to,expand that:FoldersTree,
-- onstruction Nt
; For,a Construction Submittal - Click-on the,Plus in a' Box - to the FAR
(- [ Design Ph il A — b b
i = ol M L EFT;0f the word CONSTRUCTION

- (103 Real Estate Documer: 1ink?: p~

Go to the next;Screen Shot to,visually;see the,Expanded Folder Tree

Key Words:

DO not|placeaCheckmark:in:the Empty:Box:

[

Eepeat;- atithisistepido)NOT-place;aiCheckmarkiinithe Empty,
OX: =

% Construction Submitial

- - Re
Youare to,CLICK on the PLUS SIGN, inithe SQUARE BOX; this
will EXPANDTHE FOLDERTREE. )

Go to the next screen shot to view the expanded folder tree



P
mesa-az

Workspace

@

Implementation

CIPMesa

Finandals

‘IDocument Folder:

E- []C3 Construction

----- 11 Final Constr

----- 12 Punch list
----- 12 RFI's/OSI's
----- 11 schedule
----- 11 submittals
----- 13 warranty

il
i []C Design Phase
H-- ] Public Relations
1-[]1 Real Estate

o O e OO e DO

i 13 Document Folder Structure

----- ]2 change Order Requests

----- [1C3 Construction Daily Reports D
----- ] Contract Documents

on Document
----- 11 Grant Compliance

- [1Z1 Inspections and Testing

..... 11 Meeting Agendas/Minutes

----- 121 Progress Payments

Documents

A{1nlo, A )

® Add document by uploading file

Reports Users

Add Doct

(1))To the left is,what the Expanded!Folder,Tree,should look:like.

O Add document by copying existing document

|mﬁle?| _ (2) Click: ‘on the Button 'Select;Eiles'_.'—

CH

% Associate Document with Business Entities

— = Construction Submittal

Document Link?: No

Version: |

Key Waords:

Description:

7] 003582

4 & 5 ThisPC > Documents

rganize = Mew folder

= This PC
B AppleiPhone S
a» Autodesf 360 E
[ Desktop
|5l Documefts
4 Downloads
b Music
(=] Pictures
B Videos
‘i System ()
= MMilews (W\isrel
== ESProjec] (\\fssO
= fimarsshire (.\\\5 ﬂ“]
= esgroup’ (\\isrc!
= [SNWehshare My Y JL' P

=
.
"

N

2017 Fire Dept
Projects

Customn Office
Templates

T —

=
-

Add-in Express Autodesk

-1

MAU Masters

e

My Received Files

1
;4

CIP Mesa Matters

v~ © | SearchDocuments

al bl
1B I s

- — =

CIP Planner CIPM Compass
Amendments  Reports

=
Onehote
Notebooks

'ﬂ N
AE

Mew folder Mew folder (2)

nt

@y

CIPMesa
Compass 102617

Dgcument

Issues

N

&

p26539303_17000
0_Generic

File name: |

I kersyosre
- ] Schedule
[ submittals

- [ Warranty
E I:ID Coordination
8- [ Design Phase
&[] Public Relations
8- [](C1 Real Estate

- % Associate Document with

iness Entities

Be

After,Clicking the,Button 5 Select|Files > your,

computer,sh should opt i ;FﬁB reﬂectmg yourlocal file,
structures. Salect the File,or File(s)to,attach to this
EAd Attt At A b A AT LU AL AU Do e bl AR AL

specific, Submittal
B

1 ion Project

‘ I 1 C9988CAP - Citv Well 14 Eauioping - PRE to PROD CIPMesa Validation




& Open

X
e £ e 5
- « 4[] > ThisPC » Documents > CIPMesa Compass 102617 Issues v & | search CIPMesa Compass 102, 0 p"""*-’u’“‘:“ 2 My Dashboard | 2 Contract Managzment
Organize » New folder Bz« [H o
= Thispe A Name Date modified Type Size &

§ AppleiPhone 102617 RELOAD ISSUES 10/31/2017 843 AM  Microsoft Excel W...
& Autodesk 360 at ; iy —
[ Desktop =

e CIPM EHPU 103117 07_50 am 10/31/2017 750 AM  Adobe Acrobat D... 20Ke

Documents = Document

™. C09036 CIPM EST 103117 07_50 am 10/31/2017 7:54 AM  Adobe Acrobat D... 43K8 E
¥ Downloads = C09036 CIPM EXT 103117 08_15 am 10/31/2017 8:15AM  Adobe Acrobat D... 48KB
B Music =1 C09036 CIPM WTR 103117 08_15 am 10/31/20178:18 AM  Adobe Acrobat D... 47KB h
[ Pictures =1’ 09036 CIPM WW 103117 08 29 am 10/31/2017831 AM  Adobe Acrabat D... 50 KB
B videos =L C09036 CIPM 103117 06 26 am 10/31/2017 654 AM  Adobe Acrobat D... 59 KB
4. System (C) '1._ C09036 FIN 103017 03_01 am 01 10/21/2017 &332 AM  Adobe Acrobat D... 59KB In this example Mul[l%Flles are
= MMilews (\isrc = C09036 FIN 103017 08_01 am 02 10/31/2017 &:33 AM  Adobe Acrobat D... 58 KB be|ng Se|ec[ed ‘at.once.

™ C09036 FIN 103017 08_01 am 03 10/31/2017 633 AM  Adobe Acrobat D... S5KB D
== ESProject (\\fss0 &

. 09036 FIN 103117 06_49 am 01 10/31/2017 6:56 AM  Adobe Acrobat D... 61 KB |
= fimarsshare (\\is E .- —
= esgroup] (\isrc! C09036 FIN 103117 06_49 am 03 10/21/2017 &:57 AM  Adobe Acrobat D... 59KB After, Selection - ClickOREN
= [SNWehshare MY i = CPMP1CAP CIP 1N2A17 DR 72 nm IN2R2017 R22 P Ardnhe Arrnhat N IS KR % =

File name: | "C09036 FIN 103117 06_49 am 01" "C09036 CIPM 35 report 103117 07_30 am" "C09036 CIPM CAP 103117 07_30 am" "C09036 (|

| v

&

Do

=
o with Entities
[JC3 submittals E
-[JC2 warranty - ~
12 coordination ESids i
] Design Phase N fe
]2 Public Relations (a8
11 Real Estate
y CIPMesa
mesa-az
'orkspace  Implementation Fnandals Documents Reports Users
Add Document
cument Folder:
- D [ Document Folder Structure @) Add docimant v anlnading file ) Add document by copying existing document
B[] Construction C[PMBSa will ShOW
----- 10 gidding th se.are =P ndn
_____ I3 Budget i 2T eRenaing < e— "
| Select FihY o1 are NOTawaltmg on RE=TATES
----- [C1Z1 Change Order R t n‘;l-'sﬁ‘:‘:—t*-‘lﬁ-a"a
----- [0 Construction Daily Reports 0. | ] cosose, o LY 07_30 am.pdf |OD9036 CIPM 55 report 103117 0'| 83.11 KB Pending  g¢ —
----- [0 Contract Documents 1 2
C0903¢, = LA C09036 CIPM CAP 103117 07_30 | | 30-27 KB Pending
----- [JC2 Final Construction Document g (2) The ne)(t step iS to, | = | s
..... i ] coooaf C09036 CIPM EHPU 103117 07_51| | 28.69 K8 Pending
I3 Grant Compliance crull to,the bottom and S ®
- (] Inspections and Testing B8 Dngoanfnd the; SAVEi Button |co9036 c1PM ST 103117 07_50 || 4218 KB Pending 3¢
13 Meeting Agendas/Minutes Hm*_nw :
..... CJC3 Photos 7] coso3s CIPM EXT 103117 08_154a |C09036 CIPM EXT 103117 08_15 | 47.78 KB Pending 99
..... [C1C3 Progress Payments - T 1| 4c on ve pandien =
----- 123 Punch list 0%
----- 11 RFI's/0ST's |}
""" 13 schedule Document Link?:
----- 23 Submittals Varsn: |
----- 022 warranty
i []C1 Coordination Key Words:
#-[ ] Design Phase
#..[ ] Public Relations
#-[]] Real Estate Destrition:
T A iate Dx with Entities
op
=

Red



mesa-az

Workspace Implementation Finandals Documents Reports Users

b Add Document

Document Folder:

= ] Document Folder Structure
&[] Construction

.. [](Z1 Bidding
[ Budget

.. []C2 change Order

- [1C Construction Daily Reports 0 | | ls
[JC1 Contract Documents | 2 Im ion Project

- []C2 Final Construction Document

- []1 Grant Compliance

& [JC1 Inspections and Testing

- []C1 Meeting Agendas/Minutes
[JC1 photos

+ [IC Progress payments (1), if,you attached Multiple Files - hit,SAVE

- [1C Punch list ot - e
[JC1 RFT's/0ST's

- [0 schedule

- []C2 Submittals

.. [ Warranty

- []C3 Coordination
[JZ1 Design Phase

- [C120 Public Relations -
11 Real Estate

[] C998BCAP - City Well 14 Equipping - PRE to PROD CIPMesa Validation
Project
[] €C1245CAP - Ray Road Mill and Overlay

(2),(OR) If,you attached ONEFile,and need to,
ettach mars T HitCAVE andlAdd]Docament]”

=~ N
T

Red

[[] ct-f165-908490389402 - CI988CAP AND C1245CAP U
Vista Traffic Signal and Ray Road Mill and Overlay

= Selectmthe Correct

These,documents will be saved in
CONSTRUCTION > Submittals

o

Click ok-and reference, the next:screenshot

&

er the published help document. Select the
e top right to get to the help menu.




P CIPMesa
mesa-az

Workspace Implementation Finandals Documents Reporis Users
& Add

* Document Folder:
gl []C1 Document Folder Structure

& [JC1 Construction \ pN LTRU__C_LTION__AS ubmittals
- [ Bidding
DD Budget
-.[_][Z] Change Order Requests
- []C2 Construction Daily Reports D =

--[]C3 Contract Documents

-+ [JC2 Final Construction Document
- []C2 Grant Compliance

- [ |CJ Inspections and Testing
- [0 Meeting Agendas/Minutes
-] Photos

- []2 Progress Payments
- []C3 Punch list
- []C1 RFT's/0ST's

Implementation Project

I} CQQBQ%‘AP - City Well 14 Equipping - PRE to PROD CIPMesa Validation
Project
[]C1245CAP - Ray Road Mill and Overlay

13 Submittals
DE! Warranty
#.-[ ] Coordination
#--[]C1 Design Phase =
713 Public Relations
7--[]C] Real Estate

e CIPMesa
mesa-az

Workspace Implementation Finandals Documents Reports Users
& (1)&9){ is,checked (You have now, told the systemlwhare chs"i':“\?gtthe
* Document Folder: ‘attached documents)
=[] Document Folder Structure
2 []C3 Construction
[C1(23 Bidding
[JC1 Budget
[J3 Change Order R
[JC1 Construction Daily Reports D =
[ 3 Contract Documents
[ Final Construction Document
[1Z3 Grant Compliance
& 121 Inspections and Testing
[[1C1 Meeting Agendas/Minutes
[JZ1 Photos
[13 Progress Payments
[ Punch list
-] RFT's/0OSTs
- [1Z1 Schedule
- [¥]1C] Submittals
- [](Z0 Warranty
I:H:I Coordination
- []Z0 Design Phase
[ Public Relations
[1Z7 Real Estate

(2) Now;Scroll to,the bottom and,Click-SAVE
Rl

— & Imple

BCAP - City Well 14 Equipping - PRE to PROD CIPMesa Validigtion
Project
[[] €1245CAP - Ray Road Mill and Overlay

=

— & Contract

e
B

Re>

[] ct-f165-908490389402 - CY9BBCAP AND C1245CAP University and Val
Vista Traffic Signal and Ray Road Mill and Overlay b

[ Save ][ Save and Add Another D ]




\.Confirmation Screen - indicates that| 2 o
:DocurnentsiwerEJ'LS@VEDj
e =
\Click-the OK«button to progress back:to the) i!i.!
& 1same,screen/page.
1iness Fin I m—————— o
/ﬂ Saved successfully.
- CIPMesa
mesa-az
Workspace Implementation Fimandals Documents Reports Users
@ Edit Construction Submittal
Jﬂa systemlwiIILauto;['EJutejyoﬂlack-to llla'EdithSubmittaIif_age."iping Submittal 36" CIPP piping, 2" Wall
- \You are,still not.done,yet. -
Issue Description = bt = o = £

Contract - -+-FIFS-GMo4Q(707407  CQOGPT4P ANT C1745CAP +=1*- O07TRZ
Next - Verify, that.the,documents were, actually,attached, scroll down the
Vo = it e

= e | Sl NG~ TCIOBE Sto Rl Na T
s page.and locate the, DocumentwViewbox g
S - rrormmEersubmittal Mum

followed by Project No):

=Project: C‘QQSSCAP - City Well 14 Equipping - PREto F =,
*Title: :.I.Exam_ple: Piping Submittal 36" CIPP piping, _2" Wall - 20 ft Section - AMFab Material Product

*Type: | Construction V| *Status: 1. Submitted for Review
*Priority: | Routine v| [] Warranty Info in this submittal
Waorlflow Submission Date: [[] Physical Sample
Review Start Date: Deadline:

Create Date: 4/25/2018

Description:
Resolution e3]
Date Returned:
Resolution:
Com ks S
Last Update: i v Toi v Commented By: S

(_search ] [ Reset ]




save & Continue | [ Delete | [ cancel | [ Wotity ) [ viewAuditirail | [ print ]
(1))You should see your,multiple attachments listed here

4 Documents 7]'2))You will see;the, Folder; location,where you saved them listed on the right hand side,
BiosEARY it
_S}WQ that theldocuments are there; _
O 1,600 “Viewboxwand buttons titled WORKELOW/ MiewskiContractor - Miewski MlewskiContractor ~ 04/25/2018 01:09:08 PH o JConstructon/Submitals
O 32,691 9036 CIPM FAP 102117 07 30 am MilewskiContractor - Milewski MilewskiContractor 04/25/2018 01:09:08 PM No [Construction/Submittals
0 060 éﬁﬂﬂ‘w& MilewskiContractor - Miewski MiewskiContractor ~ 04/25/2018 D1:00:08 PM No Construction/Submitals
O 32,693 (€09036 CTPM EST 103117 07 50 am MilewskiContractor - Milewski MilewskiContractor 04/25/2018 01:00:08 PM No {Construction/Submittals
O 32,694 €09036 CIPM EXT 103117 08 153m MilewskiContractor - Milewski MilewskiContractor 04/25/2018 01:09:08 PM No Construction/Submittals
O 32,695 €09036 CIPM WTR 103117 08 15 am MilewskiContractor - Milewski MilewskiContractor 04/25/2018 01:09:08 PM No Construction/Submittals
O 32,696 €09036 CIPM WW 103117 08 29 am MilewskiContractor - Milewski MilewskiContractor 04/25/2018 01:09:08 PM No Construction/Submittals
O 32,697 (€09036 CTPM 103117 06 26 am MilewskiContractor - Milewski MilewskiContractor 04/25/2018 01:00:08 PM No {Construction/Submittals
O 32,698 C09036 FIN 103017 08 01 am 01 MilewskiContractor - Milewski MilewskiContractor 04/25/2018 01:09:08 PM No Construction/Submittals
O 32,699 €09036 FIN 103017 08 01 am 02 MilewskiContractor - Milewski MilewskiContractor 04/25/2018 01:09:08 PM No [Construction/Submittals
O 32,700 C09036 FIN 103017 08 01 am 03 MilewskiContractor - Milewski MilewskiContractor 04/25/2018 01:09:08 PM No Construction/Submittals
O R0 (€09036 FIN 103117 06 49 am 01 MilewskiContractor - Milewski MilewskiContractor 04/25/2018 01:00:08 PM No {Construction/Submittals

\These,will be the last.steps:
ﬁﬂ

(1) Verify,that.the)Workflow,is,CONSTRUCTION SUBMITTAL fz"@""""h’*s] e e
Workfiow Log ‘After,Clicking s the Start;WF,button, the,system

\\mll autozsend an email to,the CIIE@BOJ ECT/

o i i B g’
ok |Cov i oo St e g MANAGERadvising that the, Submittal has been
Note: the selected workflow process is to review the current object only. - St —
initiated.
Modify participants e
R} Start Workflow

[ save & Conti ) [_pelete ] [__cancel ] [ motity ) [ view audit il ) [ Print_]




WYESLYOUIDO)!

[ Confirm

e you sure you want to start the workflow? Click
to continue or "Cancel”™ to abort.

Aftericlicking(OK{\Wait,forsthe, systern to,cycle through:
Watchithe!Spinning\Wheelsionyountopmostimenu|bars
MMMM

s Documents Reports Users

a Edit Construction Submittal

Afternthe;Spmnlng \Wh_eglkstops,;the;system willl 2@

comments 1returng_o_;thelSubmlttaIiCov,ergP,.age =

Page Number

Records per pagg 10| [=<]| [< | CurrentPagq0 w0 [>] [>] Remn!l]—(lufl]i
Youiare DONE!!

| [] Select all found records

Mlindude Document Comments

Workflow

Latest Review Result:

([ cancel ] [ motity ] [ ViewAud

END OF NOTES



