Hydrant Meter Agreement
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* Use these instructions to request a hydrant meter to be set on a fire hydrant.

e The "Intended Use of Meter” must be limited to the purposes of dust control, fire and
emergency public safety-based training exercises, and other similar and related uses.
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Hydrant Meter Agreement Required
Documents and Fees
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= You will need to have the following information and documents
ready:
- Location of Hydrant, description of location and a google map exhibit.

— "Use the Explore Mesa map to locate hydrants search by address and then turn
on the layers and select Hydrants. Explore Mesa Map

- If you have not previously established a utility account, the following documents
will be required:

= Company Articles of Incorporation or Organization
= Company IRS EIN Taxpayer ID Confirmation or Verification Letter
= Letter of Authorization on company Letterhead

= Valid government issued ID
- Associate fee is $2711.36 which is due when the signed agreement is returned.


https://opengis.mesaaz.gov/apps/2539e3546dd3427d9dcded6bf97b09f7/explore

Creating a Record in DIMES
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Navigate to MesaAZ.gov/DIMES

You will need to register on the site and create an account.
Instructions can be found here: Setting up an Account
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https://aca-prod.accela.com/mesa/Default.aspx
https://www.mesaaz.gov/home/showpublisheddocument/22251/636330514895370000
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2 Hydrant Meter Agreement
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1 Contact

Step 1:Contact>Applicant Information

Applicant

Permits Planning Code Compliance Licenses Transportation Engineering

Online Permit Application Submittal

em you can submit an application, pay fees, schedule inspections, track the status of your application, and print your final record all from the

 Disclain ur application.

General Disclaimer
While the City of M:

Review the
terms, agree, and
then continue

2 Application

Information 5 Pay Fees

Add applicant
information and
Click Continue
Appl icatl On email address. If you are applying for this permit, use ths ct from Account' option to

[Lcomspinen- |



Creating a Record in DIMES
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» Complete the detailed information regarding the Hydrant Meter
including Project Name, Use of Hydrant Meter, Hydrant Location
(cross streets/description), and answer the question regarding the
utility account.

Step 2:Application Information > Detailed Information

Hydrant Meter Will be Used for

* Once complete continue application




Creating a Record in DIMES 2

» Click Add to upload an exhibit identifying the location of the hydrant.

= |f you have not previously established a utility account, you must

upload the following documents:

= Company Articles of Incorporation orOrganization
= Company IRS EIN Taxpayer ID Confirmation or Verification Letter
= Letter of Authorization on company Letterhead

= Valid government issued ID

» Click Continue Application

Step 3:Attachments>Required Documents

Attachment

PLEASE READ

If you are attaching anything related to a Resubmittal or C ctions Needed, you must attach those in the Attachments section of the record itself.

In your record list:

1. Click on the record number
Then click Record Info > Attachments
3. Under the attachments list, there will be a blue Add button.

Anything attached in the Account Management > Attachments section is NOT automatically attached to a record

Please visit the er to make sure your electronic documents meet the submittal requirements.

The maximum fi llowed is 1000 MB.

ade;adp;bat;chm;cmd;com;cpliexe;hta;htm;htmUin: sh are disallowed file types to upload

jarjs;jse: lib:Ink:mde;mht;mhtml:msc;msp;mst;php:pif:scrisct:shb

Name Type Description Action Document Status Status Date Latest Update Upload Date Size

Exhibit location Uploaded 11/09/2022 11/09/2022 11/09/2022 118 MB

Valid government
issued photo ID

D Uploaded 11/09/2022 11/09/2022 11/09/2022 12.01KB

Letter of
Authorization, on
Company Letterhead

Uploaded 11/09/2022 11/09/2022 11/09/2022

Company IRS EIN
Taxpayer ID
Confirmation or
Verification Letter

11/09/2022 11/09/2022 11/09/2022 1174 KB

IRS EIN Uploaded

Company Articles of
Incorporation or
Organization

Incorporation Uploaded 11/09/2022 11/09/2022 11/09/2022 1172 KB

12.02KB

quired field.
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- T Attachments 6 Record Issuance
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Record Type

= Review the record information

= Review and acknowledge the Certification

Suth of E. M
11/09/2023

» Click Continue Application

u must attach those in the Attachments section of the record itself.

d but

in the Account Management » Attachment:

hppif sci
Description Document Status tatus Date Upload Date
lozation Uploaded 110072022 1 118MB

Uploaded 11/09/2¢ 1201K

Uploaded 0 11/09720; 12028

IRSEIN Uplosded 11/09/2¢ o 174KE

ke

—
I Incorparation 11109726
Orgaiz:

nis application




Creating a Record in DIMES

Next Steps:

Once submitted the system will provide a record number used for tracking

Step /Recol
**Not All invoices may be displayed**

You will receive status updates throughout the ﬁrocess to the email associated with the applicant on the
record. Please keep an eye out for any emails that request additional information or require you to select a
new hydrant. If a new location is required, please upload a new map for the new hydrant location.

Once we process the application you will receive an email including the hydrant meter agreement. You must
sign the agreement and upload it back into the record AND pay the fees that have been invoiced.

Upon receiFt_ of the signed agreement and payment of the required fees a clearance will be sent over to our
Business Office for processing. If additional information is required they will be in contact to collect.

Meter will be scheduled to be set.
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