
APPLYING FOR A CITY OF MESA JOB 
 

1.  Go to the City of Mesa website  www.mesaaz.gov 
 

2.  Click the word JOBS on the title bar under the search field. 
  

 
 
 

3. Read the Employee Values and click the “I Agree” button at the bottom of the page to 
continue to the open job postings.  
 

 

 
 

 
 

http://www.mesaaz.gov/
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4.  Scroll to the bottom of the Career Opportunities page and click the job title of interest. 
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5. Review the Description/Duties and if qualified and you wish to apply for the opening, 
click “Apply” to complete the online application process. 

 
 
 

6. If you have a NEOGOV account, sign in to apply.  OR 
If you have not created a NEOGOV account, select “Create an account.”  
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7. If creating a new account, be sure to use an email you can access to receive 
notifications from the City of Mesa regarding your application.  All applicants will be 
notified of their application by email.  
 

 
 

8. Once logged in, the system will prompt to enter contact and personal information.    
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9. Enter work experience, save and continue to the next section 
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10.  Enter Education information, save and continue to the next section. 
 

 
 
 

11. The “Additional Information” section is used for Certificates, Licenses, Typing Speed, 
Second Languages, etc.  Complete this section if applicable, save and continue to the 
next section. 
 

 
 

12. The next section is Attachments.  If you have native or scanned documents on your 
computer, you can add and upload those items such as a resume, cover letter, or any 
other requested documents related to the job you are applying for (diploma, license, 
certificate, etc.)  Save and continue to the next section. 
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13. The “Questions” section contains City of Mesa application questions and supplemental 

questions specific to the selected job title.  Be sure to answer all questions and pay 
special attention to those that ask you to indicate “N/A” in the box if you respond “No” to a 
question.  Failure to follow those instructions may prevent you from being able to submit 
the application.  Save. 

 

  
 
14. When you have completed all questions, click the “Proceed to Review” button. 

                          
 

15. The “Review” section allows an opportunity to check information entered for accuracy and 
attach additional documents prior to submitting your application.  Be sure to thoroughly 
review each section as you will not be able to make any changes or add any items 
including a resume after you submit the application.   
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16. Once you have reviewed your application information, click the “Proceed to Certify and 

Submit” button. 

 
 

17. Click the “Accept & Submit” button to submit your application. 
        

 
 
18. The system will show that your application was submitted. 
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19. After you Accept and Submit your application, you will receive a confirmation email at the 

email address listed on your application/profile. If you do not see an immediate email in 
your inbox, check your spam or junk mail folder and add governmentjobs.com to your 
address book.   

 

 
 
20. You can update your profile information including address, phone, and email at any time 

in the NEOGOV application tool.  Sign in, select Account Settings, and click the “Edit” link 
on the right corner of the Contact Info box. 
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