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Development Services Department

1. COMPLETE REQUIRED FORMS

Download and complete the Self-
Certification Permit Application
and Building Plan Submittal
Checklists

A 4

4. STAFF DOCUMENT REVIEW

Verify per checklists all
documents received.

Review

Accepted

Review Rejected
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2. PRE-INTAKE

Obtain all necessary pre-
approvals and forms listed on the
Building Plan Submittal Checklists

3. SUBMIT PLANS

Submit plans and all other
completed documents per the
Building Plan Submittal Checklists

5B. APPLICATION CORRECTION

Staff notify Design Professional.
Design Professional submits
required documents.

If Residential, Single
Family Design review
may be required
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5A. PERMIT ISSUANCE

Construction permits will be
available for issuance within five
business days of acceptance of
construction plans and completed
documents
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6A. INSPECTIONS

Contractor calls for inspections
per 4-1-5 MCC

Self-Certification Program Flow Chart

Building Plan Process

6B.INSPECTION FAIL

Inspector determines

construction errors/plan errors.

Inspector determines:
A. handle in field
B. resubmittal required

Construction

7A. AUDIT

Per Audit checklist

Error

Inspection Pass

10.PROJECT COMPLETE
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9.CORRECTIONS COMPLETED

Contractor calls for reinspection
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Inspector closes out permit.
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7C. AUDIT FAIL
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7B. AUDIT PASSED

Notify Design Professional.
Record in spreadsheet.
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spreadsheet.

Notify Design Professional.
Notify Inspector, record in
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Inspection Failed

8. PLANS CORRECTED
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Design Professional resubmits
corrections

Inspection Pass



