Introduction to Dimes for Engineering
Agency Request for Plan Review

Accessing the ACA Site

Objective: Ability to create an account and show proficiency in accessing the ACA site and create
Agency Request for Plan Review.

New users will be required to register for an account. To register for an account please see
Engineering DIMES user Guide “Engineering UTL End User ACA Account Setup Training”

Access the City of Mesa DIMES site using the link below.
Web Site Link: https://aca-prod.accela.com/MESA/Default.aspx

Select the Engineering Utilities Icon

==
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iin Menu Permits Pianning Code Compliance Licenses Transportation Engineering

Hydrant Meter . Schedule Submit Planning
Agreement Inspection : 7, Application
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Submit Code Apply fora Apply fora TTC Engineering,
Complaint License Permit Utilities

— N\
mesa-az

Login by entering your e-mail address and password created during the account setup process.
Select the Remember me on this computer if desired (Not Required and Optional) and select the
“Login Button”.

Login

User Name or E-mail:

I| myemail@email.com I |

Password:

Remember me on this computer

‘ve forgotten my password
New Users: Register for an Account
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Read the General Disclaimer and select “I have read and accepted the above terms” check box and
continue by selecting the “Continue Application” button.

Online Application

Welcome to DIMES - Digital Innovation for Mesa's Electronic Services. Using this system you can submit and update information, pay fees, schedule inspections, track the status of your application, and print your
final record all from the convenience of your home or office, 24 hours a day.

Please "Allow Pop-ups from This Site” before proceeding. You must accept the General Disclaimer below before beginning your application.

General Disclaimer

While the City of Mesa attempts to keep its Web information accurate and timely.
the Agency neither warrants nor makes representations as to the functionality or
condition of this Web site. its suitability for use, freedom from interruptions or from
computer virus, or nen-infringement of proprietary rights. Web materials have
been compiled from a variety of sources and are subject to change without notice
from the Agency as a result of updates and corrections.

4 | have read and accepted the above terms

Continue Application »

In the top right-hand corner move the mouse pointer over the word Engineering and select Apply for
a Permit.

Engineering

E Apply for a Permit

Search Application

Schedule an Inspection
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If no selections are shown click on the Down Triangle to display the options. Select “Agency Project
Review” for all work related to standard permit construction in the City of Mesa Right-Of-Way. Select
“Continue Application” to move to the next step.

* Engineering

@ Agency Project Review - Submit Agency Plans for Review
(O Construction Notice — Emergency Work

O Construction Notice — Minor Work and Maintenance

O Construction Notice - Standard and Small Wireless Facility
O Pole Reservation

(O Utilities Permit - Annual

O Utilities Permit - Small Wireless Facility

O utilities Permit - Standard

O utilities Permit - Variance Request

Continue Application »

Step 1: Application>Location:
Search for address by typing in the street number and direction and select search. Note: if no

address is shown with the information you are trying to input the address can be typed in manually
without using the search option.

Step 1:Application>Location

Address

* Stree_ No.: Direction: *Street Name: Street Type:
I o

Unit Type: Unit No.:

--Select-- v

City: State: A*Zip:

Continue Application »
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Agency Request for Plan

Review

Address Search Result List. Choose the appropriate “address” and press “Select”.

Address Search Result List

Shoming 15 of &

Ackdras cry sute Bp
@ 20 MAIN STERTS BU MESA, AZ 85201 MESK Az esa0n
O 20 MAIN ST FHYID FHL MESA, AZE5201 S Az esan
300 £ MAIN ST FHYD P2 MESA, A7 85201 MESk Az asam
) 2D EMAN ST MESA, 27 85201 s sz asao
O #0F MAIN ST FRED TP MESA, A7 85201 MESA Az as0
Associated Parcels
Shoming 1-1.0f 1
Parcel Mumber Lot Bk Subdivision
® 1350038 2 W22 MESAAAZONA

Associated Owners

Addross

PO HOX 1466 MESA A7 BS210

Select “Continue Application” to proceed to the next step. Note
time my selecting the “Save and Resume Later button”.

Step 1:Application >Location

: You can save the application at any

Address

*Street No. Direction: *Street Name: Street Type:
2 e v mam st

Unit Type: Unit No.:

oRTS oL

City: *Zip:

State
MESA sz

85201

Save and resume later
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Step 1: Application Contacts:
The Organization contact is required and can be selected by selecting “Select from Account”. After

this required step is completed, you will be able to add additional contacts by selecting them from
your account that are individuals to be noticed regarding the status of this record. Note: Organization
contact is the company responsible for the equipment installed in the City of Mesa right-of-way.

Contacts

To add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link.

Required Contact Type  Minimum
A\ Applicant

1
e

Business Name Contact Type Work Phone Fax E-mail Action

Select from Account

No recqidiifound.

Continue Application »

Select the contact Organization that will operate and own equipment in the City of Mesa ROW.
Select “Continue”

Select Contact from Account

Select a contact to attach to this application.
If the contact has multiple addresses, you can select which to use in the next step.

Showing 1-2 of 2

Category Type Name
Associated

C - _ _

O Contact Organization Steve Fiber Saas Testing
Associated o .

O] Contact Organization Steve Fiber

Discard Changes
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Select “Applicant” for the type, check the appropriate mailing check box and select “Continue” to
move to the next step. Note: do not use individual contacts as the applicant. If you want to add
additional persons from your company, please use contacts and repeat this process after you have
completed the Organization information.

Select Contact from Account

Steve Fiber

WP popicant G

Select contact addresses for this contact to attach to the record

Showing 1-2 of 2

| Address Type Recipient Address
Mailing 1234 Test
[]  Mailing 2046 N 12th 5t

Discard Changes

The contact has been added and to proceed to the next step select “Continue Application”.

Step 1:Application>Contacts

Contacts

To add new contacts, click the Select from Account or Add New button To edit

Required Contact Type  Minimum
«  Applicant 1

Select from Account Look Up

+ Contact added successfully.
Showing 1-1 of 1
Full Name Business Name Contact Type Work Phone
Steve Fiber Applicant 555-555-5555

Continue Application »
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Step 2: Project Information>Project Details

Enter Detail Information shown below select “continue Application”. Note: The “Application Name” is
the name you are using for your project. Include the full project name and number. Note Include a
Detailed description of work associated with the project.

Detail Information

* Application Mame:
Town of Gilbert GPL145E99 W

* General Description:

| Tawwn of Gilbert GP145800 Water Maln Improvements |

* Detailed Description:

Town of Gilbert GF145699 YWabter Main Improvements to
install 1004° of 12° waber main and tie inbe existing 346"
water main in City of Mesa ROW. |

Scroll down and continue to enter the additional required information. Select the type of work from
the drop-down box enter your Job Title and select “Continue Application”.

Type of Work:

Project Name:

Qutside Agency Plan Review in City of Mesa ROW or PUE

Mesa CIP No.:
City of Mesa Utility Crossing outside of Mesa ROW or PUE

. . .
Applicant Job Title:

Special Requirements:

Continue Application » _ —iff—————
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Step3: Documents:

Select “Add” to upload the required documents for this project. Note: See “Submission and
Formatting Requirements for Electronic Plans” attached to this document for City of Mesa DIMES
system acceptable plan requirements.

Utilities Permit - Standard

1 Application 2 rr'nr%fr%tation 3 Docun

Step 3:Documents>Documents

Documents

Document Submittal Requirements - Please read before submitting plans.

The maximum file size allowed is 1000 MB.

The following file types are NOT allowed: ade;adp:bat:chm;cmd;com;cpl;exe;hta:htrr
This application type requires you to submit the following types of documents. Subject to the collecte
Plans

Name Type Size Late

No records found.

EB<
[ comuesoicaion: |

Continue Application »

Select “Add”

File Upload

The maximum file size allowed is 1000 MB.
The following file types are NOT allowed:
ade;adp;bat;chm;cmd;com;cpl;exe;hta;htm; html;ins;isp;jar;js;js
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Locate the file from your computer and select “Add”.

<« ~ 4 [l > SteveDiDomenico > OneDrive - City of Mesa > Red Mountsin Park SRP Paperwork v o Search Red Mountain ParkS...

Organize +  Newfolder
. ork. @ Google Maps
Ay - Date modified

# 3 Quickaccess

[l ChecklistAndRequestForDesign 10-13-2021 © Microsoft Edg

1 Desitop ESgn ToSATo, Microsoft Edg
& Downioads Bl CP0834QS04 Weter Main Replacements Microsoft Edg censes
[& Documents £ CP0932 Red Mountain Park Expansion SR.. Microsoft Edg
=] Pictures B CP0932_RMP Exp_O0p Specs review Microsoft Edg
RN B CP0922_RMP Exp_ 90p Book!_review Microsoft Edg
10172021 B CP0922_RMP Exp_ 90p Book?_review Microsoft Edg
10212021 [ Customer_Checklist Microsoft Edg

@ Load Summary. Microsoft Wor

Red Mountain Park SRP Paperwork
[ Pages from CPOS32_RMP Exp_90p_Electri

Microsoft Edg

OO EOOJ

Steve D 53 Red Mountain Park Expansion billing aut,. Microsoft Wor

2 Crstve Clout Fes 89 Somple ettr for billng suthoriztion Mecrosoft Wol
& Sample_Contract Microsot Edg v

/@ OneDrive - City of Mesa v < >

o— 7| -

Cancel tm;htmlins;isp;jar;js;jse;l

Note: Wait for the upload counter to reach 100% prior to selecting “Continue”.

File Upload

The maximum file size allowed is 1000 MB
The following file types are NOT allowed
ade;adp;bat;chm;cmd;com;cpl;exe;hta;htm; htmLins;isp;jar;js;jse;l

ChecklistAndRequestForDesign 10
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Select “Plans”, type in the “Description”, and choose the appropriate submittal version for the “Virtual
Folder”.

= Typam

Han -

lix
e el L erpens? | ol g L08- 13
SLLIE g

i

Scroll down and select “Save”.

[] Reviewed
|:| Void

m Remove All

Select “Continue Application”.

e Plans

2021 pdf

Continue Application »
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Step 4: Review

Scroll down and review the application for any errors or omissions. When it has passed quality control,
select “Continue Application”. Note: To Make changes to your application select the edit button for the
area you need to correct.

Plans

Continue Application »

Fees will not be collected at this time. Select “Check Out” to continue.

Pavement Age (3-5 years) & SQ Yards >= 200 o 5000
Inspection/Re-Inspection/Callout Fee o $0.00
I Lieu Payments for Pavement Surtacing Replacement o $000

TOTAL FEES: $0.00
Note: This does not include additional inspaction fees which may be assessed later

Select “Check Out” to continue.

Cart

Payment
information

4 RecepiRecord
issuance

1 Select item o pay 2

Step 1:Select item to pay

Click on the arrow in front of a row 1o display additional information. Items can be saved for a future checkout by clicking on the Save for
later lin

PAY NOW

20 E MAIN ST BRTS BUL MESA, AZ 85201
1 Applicationls) | $0.00

P Uilities Permit - Standard Total due: $0.00
21TMP-001886

Total amount to be paid at this time: $0.00
Note: This do0s not includo additional foes which may ba assessed Later.

Tm
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After payment is complete, the DIMES record has been created and the APR number assigned. To
review select the Blue APR number.

Step 3:Receipt/Record issuance
**Not All invoices may be displayed**

Receipt

Your icati has been ibmitted
Please print your record(s) and retain a copy for your records!!

20 E MAIN ST BRTS BU1 MESA, AZ 85201

UTL21-00013
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