Introduction to Dimes for Engineering
ACA End User Training — Small Wireless

Accessing the ACA Site

Objective: Ability to create an account and show proficiency in accessing the ACA site and create a
Small Wireless Utility permit application.

New users will be required to register for an account. To register for an account please see
Engineering DIMES user Guide “Engineering UTL End User ACA Account Setup Training”

Access the City of Mesa DIMES site using the link below.
Web Site Link: https://aca-prod.accela.com/MESA/Default.aspx

Select the Engineering Utilities Icon

===

mesa-az

iin Menu Permits Planning Code Compliance Licenses Transportation Engineering

Search Existing . g Document
Permits /58F 1~ Retrieval

Hydrant Meter T i Fire L Schedule
Agreement Inspection

-
i
Submit Code Apply fora Apply fora TTC Engineering,
Complaint License Permit Utilities

— .
mesa-az

Contact Us

Login by entering your e-mail address and password created during the account setup process.
Select “Remember me on this computer” if desired (not required) and select “Login”.

Login

' User Name or E-mail:

myemail@email.com ‘

Password:

—ia

Remember me on this computer

've forgotten my password
New Users: Register for an Account
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Read the General Disclaimer and select “I have read and accepted the above terms” check box and
select “Continue Application”.

Online Application

Welcome to DIMES - Digital Innovation for Mesa's Electronic Services. Using this system you can submit and update information, pay fees, schedule inspections, track the status of your application, and print your
final record all from the convenience of your home or office, 24 hours a day.

Please "Allow Pop-ups from This Site” before proceeding. You must accept the General Disclaimer below before beginning your application.

General Disclaimer

While the City of Mesa attempts to keep its Web information accurate and timely,
the Agency neither warrants nor makes representations as to the functionality or
condition of this Web site. its suitability for use, freedom from interruptions or from
computer virus, or non-infringement of proprietary rights. Web materials have
been compiled from a variety of sources and are subject to change without notice
from the Agency as a result of updates and corrections.

4 | have read and accepted the above terms

In the top right-hand corner move the mouse pointer over the word Engineering and select Apply for
a Permit.

Engineering

E Apply for a Permit

Search Application

Schedule an Inspection
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If no selections are shown click on the Down Triangle to display the options. Select “Utilities Permit —
Small Wireless Facility” for all work related to small wireless permit construction in the City of Mesa
Right-Of-Way. Select “Continue Application” to move to the next step.

" i
* Engineering

(O Agency Project Review - Submit Agency Plans for Review
(O Construction Notice — Emergency Work

O Construction Notice — Minor Work and Maintenance

QO construction Notice - Standard and Small Wireless Facility
QO Pole Reservation

O utilities Permit - Annual

@ Utilities Permit - Small Wireless Facility

O utilities Permit - Standard

O utilities Permit - Variance Request

Continue Application »

Step 1: Application>Location:

Search for address by typing in the street number and direction and select search. Note: if no
address is shown with the information you are trying to input, the address can be typed in manually
without using the search option.

Step 1:Application >Location

Address

*Street No.: Direction: *Street Name: Street Type:
[ -

Unit Type: Unit No.:

--Select-- v

City: State: At Zip:

‘Continue Application »
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Address Search Result List
Choose the appropriate address and press “Select”.

Address Search Result List S
Showing 1-5 of 5 “
Address City State  Zip
@ 30TMAN STRRTS B MEA AZ 85301 ek A s
O 20EMAN ST YD FHL MESA, aZ 85201 MESK s mm
30 E MAIN ST FHYD FH2 MESA, A7 85201 [N x s
() 20EMANST MESA &7 85201 wES s asm
) 20F AN ST BRED T MESA A7 85201 wES K s

Associated Parcels

Shoming 1-1.01
Parccl Mumbar Lot Bosk  Subdivision

® 1350038 2 W22 MESAAAZONA

Associated Owners

Addrezs

PO HOX 1466 MESA A7 BS210

Select “Continue Application” to proceed to the next step. Note: You can save the application at any
time my selecting “Save and Resume Later”.

Step 1:Application>Location

*indicates a required fied
Address
“Street No. Direetion “Street Name: Street Type:
iy st -
Unit Type: Urit No.
arrs .

City State: *Tip.

MESA B5201

Step 1: Application Contacts:

The Organization contact is required and can be selected by selecting “Select from Account”. After
this required step is completed, you will be able to add additional contacts by selecting them from
your account that are individuals to be noticed regarding the status of this record. Note: Organization
contact is the company responsible for the equipment installed in the City of Mesa right-of-way.

Contacts

To add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link.

Required Contact Type  Minimum
A Applicant

Select from Account

1
o

Business Name Contact Type Work Phone Fax E-mail Action

No recqiilifound

Continue Application »
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Select the contact Organization that will operate and own equipment in the City of Mesa ROW.
Select “Continue”

Select Contact from Account

Select a contact to attach to this application.
If the contact has multiple addresses, you can select which to use in the next step.

Showing 1-2 of 2

Category Type Name
Associated

C - _ _

O Contact Organization Steve Fiber Saas Testing
Associated o .

® Contact Organization Steve Fiber

Discard Changes

Select “Applicant” for the type, select the appropriate mailing check box, and select “Continue” to
move to the next step. Note: do not use individual contacts as the applicant. If you want to add
additional persons from your company, please use contacts and repeat this process after you have
completed the Organization information.

Select Contact from Account
Steve Fiber

LI ‘G

Select contact addresses for this contact to attach to the record.
Showing 1-2 of 2

Address Type Recipient Address

Mailing 1234 Test

() Mailing 2046 N 12th St

=
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The contact has been added and to proceed to the next step select “Continue Application”.

Step 1:Application>Contacts

Contacts

To add new contacts, click the Select from Account or Add New button. To edit

Required Contact Type
«  Applicant 1

:
=
Ci

' Contact added successfully
Showing 1-1 of 1
Full Name BusinessName ContactType  Work Phone

Applicant 555-555-5555
I:omlnmlppﬂmmx

Step 2: Application Page Information

Enter Detail Information shown below. Note: The “Application Name” is the name you are using for
your project. Include the project number in all fields to allow for the record to be searched if you only
have that number and do not know the City of Mesa UTL permit number. The utility project number
should be added to Utility Provider Project number or communications regarding this project from the
DIMES system will only reference the City’s permit number.

Step 2:Application >Page Information

Detail Information

* Application Name:

NEXT SITE MES 2134

*General Description:

I NEXT SITE MES 2134 - Small Cell Site I

* Detailed Description:

MEXT SITE MES 2134 - Small Cell Site
Remaove and replace streetlight with new pole to
accommedate Small Wireless installation.
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Continue with the “Custom Fields” Information:
All fields are required. Note: It's the carrier’s responsibility to make sure all City of Mesa and Section
106 of the National Historic Preservation Act of 1996 is completed when applicable.

Custom Fields

SMALL WIRELESS FACILITY

* Antenna Site Number: COM123456DRT

*® 5 .
Antenna Site Name: COM Cell Unit 1

* Carrier Customer for this location:

I Joes Wireless Company I

*|s this project located or adjacent to a historic district?: @ Yes () No

*Did you complete Section 106 of the National Historic @ Yes () No
Preservation Act of 19667:

* Antenna Site Addresss:

20 E Main Street, Mesa & I

* Does this site require an RF exposure assessment?: O Yes @ No

*Licensed Radio Service (Please include call sign(s): COM123456DRT

*Height above ground of the lowest point of the atenna (in meters): .

*Antenna Type(s) model number & dimensions: 85D Unit 5896

*Proposing Unlicensed Frequencies (LAA or LTE-U): O Yes @ No

* Operating Frequency(ies): 1234

* Site Deactivation Contact: Ime at 555.555-5555 I

*Proposed site RF power in Watts (Maximum RF power into each

antennaltechnology RMS)?: 10

Complete the remaining text boxes select the Type of Equipment from the drop-down box and select
“Continue Application”

*Proposed Term of Site License:

[
=)

=Billi ion-
Billing Information: Joes Billing 20 E Main Str¢

GENERAL

. . .
Type of Equipment: SWF Attached to Streetliv

Continue Application »
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Step3: Documents:

Select the “Add” button to select and upload the required documents for this project. Note: See
“Submission and Formatting Requirements for Electronic Plans” attached to this document for City of
Mesa DIMES system acceptable plan requirements.

Utilities Permit - Standard

Step 3:Documents>Documents

Documents

nents - Please read before submitting plans.

i 1000 MB.
e:hta:htn,
oliects

Name Type sz Late

Select “Add”

File Upload

The maximum file size allowed is 1000 MB.
The following file types are NOT allowed:
ade;adp;bat,chm;cmd;com;cpl;exe;hta;htm;html;ins;isp;jar;js:js

Locate the file from your computer and select “Add”.

4 15 SteveDiDomenico > OneDiive- Cityof Mesa 5 e Mourtin Park SH2 Paerwort

‘gzsezopEooEge
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Note: Wait for the upload counter to reach 100% prior to selecting “Continue”.

File Upload X

The maximum file size allowed is 1000 MB
The following file types are NOT allowed:
ade;adp;bat;,chm;cmd;com;cpl;exe;hta;htm;html;ins;isp;jar;js jse;l

ChecklistAndRequestForDesign 10~ 100%

Select “Plans”, type in the “Description”, and select the appropriate submittal version for the “Virtual
Folder”.

*Type:

I Flans v I

File:

ChecklistAndRequestForDesign 10-13-
2021.pdf
100%

* Description:
T123456 Fiber to Town Hall

Virtual Folders:

1st Submittal
) 2nd Submittal

Scroll down and select “Save”.

] Reviewed
] Void

£ =T
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Select “Continue Application”.

i Flan:

2021pdf

Continue Application »

Step 4: Review

Scroll down and review the application for any errors or omissions. When it has passed quality
control, please select “Continue Application”. Note: To Make changes to your application select the
edit button for the area you need to correct.

Step 4:Review

Please review all information below. Click the 'Edit” buttons to make changes Lo sections or ‘Conlinue Application” to move on.

Record Type

Utilities Permit - Small Wireless Facility

Antenna Address E3

20 E MAIN ST MESA, AZ 85201

Contact List E3

Showing 1-10f 1

Full Name: BusinessName ContactType  WorkPhone  Fax E-mail Action

Steve Fiber Applicant 555-555-5555 steve didomenicopmesaaz.gov Lt

Detail Information =1

Application Name:NEXT SITE MES 2134
General Description:NEXT SITE MES 2134 - Small Call Site
Datailed Description:NEXT SITE MES 2134 - Small Cell Sita Remove and replace streetlight with new pole to accommodate Small Wiralass installation

Custom Fields

SMALL WIRELESS FACILTY =3

I certify that | have read and the instructions that this and that the made as part of this application are true, complete, and correct and that no material
information has been omitted. By checking the box below, | understand and agree that | am electronically signing and filing this application.

By checking this box. | agree to the above certification Date: 10/27/2021

[ — m

=\
mesa-az

Contact Us
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Paying fees is required. Select “Check Out” to continue.

Pavement Age (3-5 years) & 5Q Yards >= 200 0 $0.00
Inspection/Re-Inspection/Callout Fee 0 $0.00
In Lieu Payments for Pavement Surfacing Replacement 1 $0.00

TOTAL FEES: $0.00
Note: This does not include additional inspection fees which may be assessed later.

Review fees to make sure they are included as fees will be collected prior to the application being
submitted. Select “Check Out” to continue.

Step 1. Select item to pay

Click on the arrow in front of a row to display additional information. ltems can be saved for a future checkout by clicking on the Save for
later link.

PAY NOW

20 E MAIN ST MESA, AZ 85201
1 Application(s) | $750.00

P Utilities Permit - Small Wireless Facility Total due: $750.00
21TMP-001895

Total amount to be paid at this time: $750.00

Note: This does not include additional fees which may be assessed later.

T
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Click on the correct payment type and select “Submit Payment”.

Payment Options

Amount to be charged: $750.00

® Pay with Credit Card
() Pay with Bank Account

Submit Payment »

P\ N

mesa-az

= ) | £

Select the button “Agree to the Service Fee” to continue or cancel if you wish to pay using a Bank
Account without paying the service fee. Note you will have to go back and reselect the steps leading
up to payment without entering additional information. When you return to the previous step Select
“Pay with Bank Account”.

Transaction ID Payment
995786 $750.00
Full Name Service Fee
sdidomenico $17.78
Email Total
steve.didomenico@mesaaz.gov $767.78

We accept Debit or Credit Cards through Visa,
MasterCard, and Discover, for a service fee of

2.37% per transaction. The credit card service
. Cancel
fee is non-refundable.

Agree to the Service Fee
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Enter your account information and scroll down.

Card Number

Card Type

[Credittard Number ] m

CVV Number
[ cvwv ]

Expire Month

January ~
Expire Year
{ 2021 V}

Your CVV

Enter your account holder information and select “Submit Payment”.

First Name Last Name

Street Address City

State Zip Code
Arizona

Phone Email

|

Submit Payment

Course Guide | Accela, Inc.| © 2015
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The DIMES record has been created and the UTL number assigned. To review select the Blue UTL
number.

Step 3:Receipt/Record issuance
**Not All invoices may be displayed**

Receipt

Your i 1(s) has been st 3
Please print your record(s) and retain a copy for your records!!
¥

20 E MAIN ST BRTS BUL MESA, AZ 85201

UTL21-00013

Depending on the pavement age, a pavement cut application may need to be filled out and uploaded
to the documents:

= .
mesa-az r‘;\lzl'rmre;':;»ul Square yerds. Paverrent cut fee
- Lyears
PAVEMENT CUT APPLICATION
¥ For cuts within the st year, the fee 1 in sdcien To the mill and overisy,
= Pavemesh reraval | Square yards Pavement cut fee
Frogact name 1= 3 years old}
Erchact snirene, Favemest remaual | Square yards: Favement ot fee-
.- I ']
Applicant [2-3years old}
Appiicant ddress Balizars emat :';‘;‘:::;m""" T PR AL I
AP e TR L Conifacionink, [ e [reee— [ —————
|54 siears pld)

Scope of wark Fisquesting pevement it to install __
Inchude a 24° x 36" formaited civil plan sheet showing lacation, type of work ta be perfarmed, 2nd mill and overlay

limits. Pesmets will nat be processed without the required civil plan sheets.

| herelry certify that these quantities are acourate,

Print riamme & date

T e gt e
S

Justification for pasement ut (A verlfiable emergency must be spacified to cut pavement newer than twe wears ald )

Mes City Code requires all prvament: cut acthvties ko have an approved parmit and be restored in accondance with City
standads and speciications (Mess Standard Detall M-19.04.3). Tite 9, Chagter 1 of the Mess City Cabe requires &
pavement restaration fee far cutting gavement that is newer than five years ald, A four-ter pavernent ot rabe structure

Is basad an pavement age 2nd size of ot = P trenching, etc For City Use:
I accfition to th pRVEMENT IEGLoratien fess, pamEmant cuts within the first vear will be subject to @ mill and gvarisy Pt ARE Clagsification:  Artarial Collsctor  Raicermal
requimement for & mirimurn width of o lanes impacted By the pavement cuts. The minimum lergth for mil and overlsy
o esch side of the out will b= 50 Fest for arkerial streets and 25 feet for collectors and residentisd sirests. Howsve, for Paerment Cut Feg:
De pEriT, the requi - mill {av the straet shall nat apoly, and the pavement restoration fee
+ Hoies:
for that pathole will b waived. I P e e =
Banee | samw )
Pawarment age far ity streets is faund st the re | et i Sumne inisd
“pavement cut " i, Py, o 4l oe =W ik merioy.
Iecated at bitee Favement
a8 15 FEQUITEd 1o COMakE the chart an the Tt
f:ﬁm":““ - Bamms iy, Aaproved with Conditions or Denled:
—— 1 Hatharized by
Lemn
Favement Cut Fes Toble A Date:
rov = T 2
[ [ npm v ivem Sy
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